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Ministry of Sacristan and Mass Coordinator 
 

I. Introduction 
 

The General Instruction to the Roman Missal recognizes the 
important ministry of sacristans and Mass coordinators (masters of 
ceremonies). These ministers should be familiar with the GIRM (as it 
is referred to.) 

 
A. 105. The following also exercise a liturgical function: a. The 

sacristan, who carefully arranges the liturgical books, the 
vestments, and other things necessary in the celebration of 
Mass. b. The commentator, who provides the faithful, when 
appropriate, with brief explanations and commentaries with 
the purpose of introducing them to the celebration and 
preparing them to understand it better. The commentator’s 
remarks must be meticulously prepared and clear though 
brief. In performing this function the commentator stands in 
an appropriate place facing the faithful, but not at the ambo… 
106. It is appropriate, at least in cathedrals and in larger 
churches, to have some competent minister, that is to say a 
master of ceremonies, to oversee the proper planning of 
sacred actions and their being carried out by the sacred 
ministers and the lay faithful with decorum, order, and 
devotion.” In general, the Mass coordinator takes the role of 
the sacristan and master of ceremonies at Our Lady of the 
Lake. 

 
B. The sacristan and Masses coordinator share responsibility at 

Our Lady of the Lake to prepare the sacred furnishings for the 
Eucharist and to assist the ordained ministers and the lay 
ministers in their preparations. The sacristan serves primarily in 
the preparation for Masses and the necessary work after the 
celebration, behind the scenes as it were. The Masses 
coordinator takes a visible role during the liturgy by directing 
the congregation where necessary, the other ministers, and at 
times directly assisting the celebrant, especially if there is no 
deacon present. While extraordinary ministers of Holy 
Communion, servers, readers, and ministers of hospitality have 
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their own roles to play, the sacristan and the Masses 
coordinator most immediately ensure that all is ready for 
Eucharist to begin. After the Eucharist is finished, both ministers 
ensure that all is returned to its proper place. 

 
C. In performing their duties, the ministers should be conscious 

that the Mass of the Roman Rite has a core value of noble 
simplicity, where the parts of the Masses have balance and 
rhythm to join the priest and the people into the one Eucharist 
that is offered by Christ himself. Dignity and economy of 
movement should be preserved at all times. 

 
D. Sacristans and Mass coordinators should be provided with 

resources to assist them in their ministries. The Ordo, a booklet 
that prescribes the order of liturgical services for the year, is 
available in the sacristy and is the primary resource for 
preparing for a celebration. The Sourcebook and the Sacristy 
Manual published by LTP are important guides for the 
celebration of a worthy liturgy.  

 
E. Care should be taken to follow the example of the diocesan 

Bishop in the celebration of the liturgy as he is the chief liturgist 
of the diocese. The Worship Commission should be aware of 
workshops and ministry days that are offered by the Diocese for 
ministry training. 

 
F. Sacristans and Mass Coordinators should be recognized publicly 

for their ministry and be commissioned in a public ceremony 
when they begin their ministry. Mass Coordinators should be 
trained and commissioned Extraordinary Ministers of Holy 
Communion since they assist the priest in distributing 
communion to other ministers if the deacon is not present. 
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II. Duties:  The following is a list of the duties that these ministers 
share, with special remarks pointing out duties that are specific to 
each role. Review the vocabulary list in the back of this guide if you 
are unsure of the terminology. 

 
A. Before Mass:  Prepare the Church for celebration: 

1. Unlock doors as needed. 
2. Put any reminder notes by the presider’s chair for 

announcements at the end of Mass . 
3. Turn on the lights and fans 
4. Turn on the sound system 
5. Check the environment for comfort and security issues 

B. Before Mass:  Prepare the sacred furnishings: 
1. Note the nature of the celebration by consulting the Ordo 

(liturgical calendar). 
2. Set the ribbons for the Roman Missal, the collects and 

preface, and set out Missal 
3. Ensure that the reader has prepared the Lectionary. Prepare 

the Book of Gospels if the deacon is not present. 
4. Petitions 
5. Arrange the sanctuary furnishing, especially if there are 

several concelebrating priests or a deacon 
6. Light the candles 
7. Prepare the sacred vessels: 

i. Ciboria 
ii. Chalices 
iii. Purificators 
iv. Corporal 
v. Tabernacle key 
vi. Water cruet 
vii. Basin, ewer and towel for handwashing 

8. Prepare the elements of bread and wine 
i Celebrant Host 
ii Congregation hosts 
iii Wine 

9. Prepare the other materials for Masses as needed:  the 
incense boat and thurible/censor, the cross, processional 
candles. 
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C. Before Mass:  Assist the Ministers and prepare for the people: 
1. Assist the celebrant in his preparation as needed, especially 

if there is a baptism, reception into the church, other 
sacraments or special blessings. 

2. If there is a visiting priest, welcome him and familiarize him 
with the procedures followed at our parish and the location 
of the vestments and the use of microphones. 

3. Ensure that there are ministers for all the roles at the Mass .  
4. Work with Ushers and Greeters to note any special 

circumstances, especially when there are large crowds 
5. Brief the altar servers in their duties 
6. Check in with the musician to note any special aspects of 

the celebration. 
7. During the Mass , assist the celebrant if no deacon is 

present or serve as an altar server if none is present. 
 

D. After Mass:  Secure the Church, furnishings and sacristy after 
the liturgy. 
1. Turn off lights as indicated 
2. Lock doors 
3. Attend to the state of the facility 
4. Secure/stow all liturgical items 

 
E. Prepare for special occasions. 

1. Note if there is a baptism during or after Mass. Set out the 
baptism ritual book, baptism candle, dry hand towel, 
baptismal garment, holy oils, baptism shell, and a pitcher of 
warm water. Reserve pews as needed. Ensure that the 
certificate is ready 

2. If there is a wedding anniversary or other special occasion. 
Reserve pews as needed. 

3. If there are other rituals (RCIA, blessing or commissioning), 
prepare for and assist as needed. 

4. If there is a sprinkling rite, ensure the Holy Water receptacle 
and the aspergillum are ready on a table near the celebrant, 
with the Missal open to the Rite found in the appendix. 
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III. Preparation for Mass 
A. Prepare the Church: 

1. Unlock Doors  
i. Except for the 10:00 AM: Unlock all church doors: front, 

north doors and side doors south and west  
ii. Unlock the Fellowship Hall doors that lead to the side 

parking lots  
2. Turn on lights 

i. Turn on hymnal board lights. The location for the 
switches for hymnal board lights are located in the 
south and north side maintenance rooms.  

ii. Turn on all lights inside the church, including lights on 
Stations of the Cross and on the two statues behind the 
altar and Fellowship Hall:  

iii. Light switches for the main body of the church are 
located in the Fellowship Hall 

iv. Light switches for the Stations of the Cross are located 
in the alcoves on each side of the church  

v. The light switch for the statue bases is located on the 
first step directly behind the ambo 

vi. Light switches for the Fellowship Hall are located across 
from the Parish office, next to the kitchen and entrance 
to the church  

vii. Turn on appropriate outside lights:  

 During the winter months (5 pm Masses only) the 
light over the steps of the south wing and parking 
lot lights 

 The light switch for the outside south wing of the 
church is located in the south maintenance room 
off the sacristy 

 The light switch for the parking lot is located at the 
office entrance, located on the outside wall of the 
religious education director’s office.  

3. Prepare other systems  
i. Turn on fans facing the altar and (behind the priest's 

chair.) on the sides  
ii. The outside lights of the church come on and turn off 

automatically  
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iii. The heating and cooling systems are automatic. No 
need to turn anything on or off.  

iv. Turn on Sound System. The button is on the left side of 
the large oak cabinet in the choir area  

4. Put the hearing assist devices out in the Fellowship Hall. 
They need to remain plugged in when not in use. Place on 
table in sacristy reserved for them. 

5. If there are issues with the facility, especially the HVAC, 
call John Riley the maintenance man at 573-216-8304 
 

B. Prepare and Set Up for Mass:  
1. Check the announcement sheet for special 

instructions regarding that particular celebration such 
as baptisms, blessings, RCIA rites and prepare items 
as necessary. The office staff will prepare those 
notes.  

2. Check the tabernacle to determine the number of reserve 
hosts, the General Instruction of the Roman Missal clearly 
states that both the priest and the faithful are to receive 
the Body and Blood consecrated at each Mass. The 
reserved Eucharist should only be used when there is a 
shortage of hosts or when there is an over-abundance 
from the previous Mass. Keep in mind the norm is that 
there should not be an over-abundance of consecrated 
hosts at the end of each Mass. Insert the tabernacle key 
in the tabernacle lock to remain for Mass . 

 
C. Prepare the vessels for the Mass :  

1. Prepare the hosts  
i. Fill the large ciborium based on the expected 

attendance at Mass. There are two large ciboria and 
one medium ciborium available to use as appropriate 
for the size of the congregation.  

ii. A completely filled large ciborium will hold 500 hosts; 
the small will hold about 200.  

iii. Hosts are found in the plastic container located in the 
cabinet to the left of the vestment drawers. There are 
bags filled with 100 hosts and bags filled with 50 hosts 
to facilitate counting. If additional hosts are needed, 
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there is a cardboard box with plastic bags of hosts 
located along the wall of the sacristy by the restroom 
where the wine boxes are stored. 

iv. Place one large (six inch) celebrant's host on top of the 
other hosts.  

2. Prepare the wine  
i. One carafe of wine that contains enough wine for the 

celebrant's chalice and two congregation chalices.  
ii. Normally, one bottle of wine is needed for an average 

size congregation of about 400 individuals. For larger 
congregations, use another 1/4 bottle of wine per 100.  

iii. Partially used bottles of wine and a funnel are located 
next to the plastic container used for storing hosts. 
Additional bottles of wine are located in boxes along 
the wall of the sacristy; place empty bottle in these 
boxes.  

iv. Have eight chalices for the congregation prepared, and 
placed on the credence table. Six chalices filled and two 
empty to be filled by the deacon or presider at the 
preparation of the gifts.  

v. Place purificators corresponding to the number of 
congregation chalices on the credence table.  

vi. When the north wing is closed, prepare six chalices, 
four filled and two empty.  

3. Prepare the other items  
i. Place the celebrant's chalice on the credence table 

covered with one purificator and the corporal.  
ii. Fill small cruet with water that the priest will use at the 

preparation of the gifts to add to the wine and place on 
the credence table.  

iii. Fill the ewer with water for the lavabo (hand washing 
bowl) and place next to the bowl with a hand towel on 
the credence table.  

iv. Place the carafe of wine and large ciborium with large 
host and congregation hosts on the small table at the 
back of church  

v. Place the eight empty, small ciboria for the distribution 
of Holy Communion on the table on the south side of 
the sanctuary. Six if the north wing is closed.  
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vi. Place one extra empty ciborium with a stem and lid on 
the shelf below the credence table in case there are 
extra consecrated hosts after communion which do not 
fit into the ciborium from the tabernacle.  

vii. Have one short, stemless ciborium with lid with 100 
extra hosts ready on the credence table in case more 
hosts are needed at Mass .  

viii. Place the stand for the Book of the Gospels in the 
middle of the altar so the book will face the 
congregation  

ix. The purificators, corporals, and towels are located in 
the second drawer in the main cabinet in the sacristy.  

 
D. Prepare the ministers and the sanctuary 

1. Note if the deacon is present or not and plan accordingly. 
Make sure someone is available to carry the cross at the 
beginning and end of Mass. 

2. Place the first ribbon in the Roman Missal on the 
correct page for that celebration and put the Missal 
out on the servers' chairs to the left of the presider.  

3. Check to see if the Lectionary and Prayers of the 
Faithful are on the ambo. The Lector should have 
placed it on the ambo and opened it to the correct 
page. 

4. Check sign-in sheet at the entrance to the Fellowship Hall to 
see if the assigned ministers have arrived. There are crosses 
for the Extraordinary Ministers to take to help keep track of 
how many are present. If there is not a full complement of 
Extraordinary Ministers five minutes before Mass , take the 
remaining crosses and ask for volunteers. 

5. Check with priest to determine if there are any special 
announcements/instructions. 

6. Light the candles about 5-10 minutes before Masses starts  
i. Check for matches and candle snuffer at the side table; 

also check candlewicks for ease of lighting. Wicks for 
the snuffer are located in the cabinets in the work 
sacristy by the restrooms in the Fellowship Hall.  

ii. Extra Match books are located in the work sacristy.  
iii. Light the altar candles  
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iv. Light the Easter candle or Advent candles if present.  
v. Pay close attention to the brass candle lighter that the 

wick not get stuck in the tube. After pulling the wick in 
to snuff it, push it back out so it doesn't get stuck in the 
tube. If it happens to get stuck, simply warm up the 
tube over a candle for a bit and the wick will slide back 
out.  

 
IV. Assist the ministers and the congregation during Mass:  

A. Give the introduction to the Mass  
1. At the time Masses is scheduled to begin, address the 

congregation with the introduction as scripted.  
2. Familiarize yourself with the prepared text before Mass.  
3. Address the congregation directly with good eye contact; 

don't just recite the text, deliver it and make connection.  
4. Speak slowly and loud enough to be heard at the back of 

the church.  
5. After the initial greeting, pause long enough for the 

congregation to respond with good evening/good morning, 
etc.  

6. Finish strong: When announcing hymn number at the 
completion of the text, please watch so that your voice 
does not drop off and the congregation cannot hear the 
number.  

B. Perform the ordinary altar server duties if none are present or 
assist the deacon:  
1. Open and hold the book for the Collect (prayer that opens 

the Masses after the Gloria or Penitential Rite in Advent 
and Lent.) 

2. After the Prayers of the Faithful while the collection is being 
taken up get ready to prepare the altar. 

3. Place the Missal on the altar and open to the first ribbon 
4. Remove the stand for the Book of Gospels and place it on 

brick wall behind altar. 
5. Bring the celebrant’s chalice to the altar and place it on the 

right side of the altar. If a deacon is present, he will then 
open the corporal onto the center of the altar and place the 
purificator next to the chalice to the side. If there is no 
deacon, the server will prepare the altar. 
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6. If no deacon or server is present, unfold and place the 
corporal in the center of the altar: please simply unfold the 
corporal so that it can be refolded easily along the creases 
without having to flip it over. 

7. Place the purificator for the celebrant’s chalice on the altar 
next to the chalice. 

8. Place the filled congregational chalices on the right side of 
the altar on the large corporal, placing two unfilled 
congregation chalices closer to the priest’s side of the altar. 

9. Place the purificators next to the chalices. 
10. Place the cruet of water on the altar by the congregation 

chalices. 
11. If any additional hosts are needed that aren’t brought up in 

the offertory procession, place them on the altar. 
C. If no server is present, assist at the offertory 

1. At the offertory place the collection basket at the top of the 
steps behind the priest's chair, not in front of the altar 

2. Place the wine on the altar and then stand ready to receive 
the empty wine carafe and the water cruet back plus the 
white, cloth ciborium cover. 

3. Take the wine flagon, the stopper and the cloth ciborium 
cover over to the credence table. 

4. If servers are present, allow them to pick up the ewer, bowl 
and towel from the credence table to reinforce their duties. 

5. If there is no deacon or server present, wash the priest's 
hands, place the opened towel over your left arm and hold 
the bowl in your left hand and pour the water with your 
right hand. 

6. Keep the ewer and lavabo and the cruet with water on the 
credence table until the end of Masses in case the priest 
needs it. 

D. At the sign of peace:  
1. Ensure that the Missal is removed from the altar  
2. Ensure that the distribution ciboria are brought up and 

placed on the altar (Eucharistic ministers should take care 
of this).  

3. Determine if additional Eucharistic Ministers are needed 
and indicate to the congregation for ministers to come 
forward and assist. Always strive to have the full 
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complement of Extraordinary Ministers of Holy Communion 
for all the designated stations. Refrain from managing with 
fewer. 

4. After the priest has received communion, communion 
should be distributed to the ministers in the following 
order:  
i. If there is a deacon, the priest offers communion to him 

first. The celebrant distributes the Host to the deacon 
and then the Precious Blood, leaving the chalice with 
the deacon. If the deacon is present, the mass 
coordinator steps back until all have received. 

ii. If there is no deacon, the celebrant offers communion 
to the mass coordinator, first the Host and then the 
Precious Blood, leaving the chalice with the mass 
coordinator. The celebrant will then distribute the Body 
of Christ to the other ministers. 

iii. The deacon or mass coordinator will begin distributing 
the Precious Blood, one chalice at a time according to 
the layout of the sanctuary map. The celebrant will 
assist with the Precious Blood when he is finished 
distributing the Body of Christ. Then the priest and 
deacon Ensure that Eucharist Ministers are positioned 
at the designated spots for distribution. 

E. During the distribution of communion.  
1. Make sure communion is distributed to the servers before 

the assembly.  
2. Remove the presider's chalice to the credence table.  
3. During the distribution of communion, stand in the 

sanctuary down at the foot of the altar to be available to 
assist as needed, especially in providing hosts to ministers 
who have run out. 

4. If a minister is running low on hosts, have another minister 
bring hosts to that minister rather than carrying a ciborium 
or taking a handful of hosts. 

5. Ensure that the choir and musician receive communion 
after the congregation.  

6. If an extra ciborium is needed for hosts, bring that to the 
altar when the priest calls for it while he is combining the 
hosts after communion to place in the tabernacle.  
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7. Fold and remove the corporal from the altar if the deacon is 
not present. 

 
F. At the Conclusion of Mass 

1. Open and hold the book for the closing prayer if no server is 
present. 

2. Direct servers in forming the recessional.  
 

V. Perform the following after Mass:  
A. Clear the Sanctuary:    

1. Extinguish the candles with the snuffer. Do not blow 
the candles out! Don’t forget the Easter Candle and 
Advent Wreath if they are present. 

2. Return all the vessels and cloths used during the Masses to 
the sacristy.  

3. The chalices and ciboria should have been purified by the 
designated extraordinary ministers after communion and 
either put away properly or laid out ready for the next 
service.  

4. Retrieve the tabernacle key if it is the last service.  
5. Prepare priest's chalice with clean corporal and 

purificator, and leave out for the next service or place in 
the cupboard.  

6. Place used purificators and soiled corporal and 
towel in the laundry basket provided  

7. Place offertory collections in the appropriate containers; if 
there were two collections make sure church envelopes 
are not commingled with the special collections, make sure 
that either office staff or collection counters take collection 
to the office.  

 
B. Secure the Facility  

1. After the 5 pm and 10 am Masses turn off the lights, 
speaker system and fans and lock all the doors  
i. Check all the bathrooms after each Masses to ensure 

they are in decent shape and lights/fans are off.  
ii. During the winter months be sure to turn off the lights 

over the south steps and the back parking lot by the 
office entrance.  
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2. Normally these procedures will be followed for all 
Masses, but check with the priest for any changes or 
additional instructions. 

3. If you are not able to serve as scheduled, please try to find a 
replacement or call the church secretary. Also, contact the 
secretary if you know when you will not be available in 
subsequent months so that she may prepare the next 
months' schedule. 

 
 
 
 
 

A Prayer of Preparation for the Holy Eucharist 
 

Anima Christi 
 

Soul of Christ, sanctify me 
Body of Christ, save me 

Blood of Christ, inebriate me 
Water from Christ’s side, wash me 
Passion of Christ, strengthen me 

good Jesus, hear me 
Within Thy wounds hide me 

Suffer me not to be separated from Thee 
From the malicious enemy defend me 

In the hour of my death call me 
And bid me come unto Thee 

That I may praise Thee with Thy saints 
and with Thy angels 

Forever and ever 
Amen! 
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Vocabulary list: 
 
 
Alb:  White, full-length garment that a minister wears at the liturgy. 
Aspergillum:  The implement used to sprinkle holy water. 
Altar:  The primary furnishing at Masses in addition to the presider’s 
chair and ambo. The altar is the table of sacrifice and supper. It should 
never be used as a desk or a display stand, having on it only that which 
is necessary and appropriate for the celebration of the Mass. The top is 
called the mensa and should always have as the final covering a white 
cloth. The altar should be sturdy and is meant to be fixed in one place. 
Boat:  Covered bowl that holds the grains of incense used at the 
Eucharist. 
Book of Blessings:  The brown book that contains rites and rituals that 
are not in the Missal for various blessings of people, objects, and 
gatherings. 
Book of the Gospels:  The large book that contains the four Gospels 
that are read at Mass. It is customary to carry the Book of Gospels in 
procession at the beginning of Mass , placing it upon the altar. It is not 
carried out at the end of Mass .  
Carafe: The distinctive glass vessel that is used to convey the wine at 
offertory to the altar. It should be blessed and reserved for the 
Eucharist. Different sizes are available depending upon the number of 
communicants and chalices used for the people. Another term for a 
larger vessel to contain the wine is “flagon.” 
Chalice: The recent new translation of the Roman Missal calls the cup 
the celebrant uses a chalice, indicating the unique nature of this sacred 
vessel. Chalice implies a special blessing cup of ancient tradition that is 
reserved for ritual purposes and sharing. The chalice should be a 
distinctive vessel blessed and reserved for the celebration of the 
Eucharist. It is to be made of a worthy material that is of durable nature. 
Chasuble:  Large, poncho-like vestment that is worn over the alb at the 
Eucharist, of different colors according to the liturgical season. 
Ciborium (pl. ciboria):  The bowl-like vessels used to carry and reserve 
the hosts. Technically a ciborium will always have a lid. If there is no lid, 
and depending on the shape, it can be referred to as a communion bowl 
or communion plate. At Our Lady of the Lake, they are bowl shaped and 
made of stainless steel. There are pouches to keep them in for storage. 
These vessels are to be blessed and reserved for the celebration of the 
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Eucharist. The large gold plated ciboria/communion bowls are used for 
the offertory procession. The stainless steel ciboria/bowls are used for 
the distribution of communion. The gold-plated ciboria with lids are 
used for the reservation of the Blessed Sacrament in the chapel. 
Cope:  Large wide cloth that is used rather like a cape on the shoulders 
of the priest or deacon. It is appropriate for liturgical occasions when 
Mass is not celebrated, such as Benediction or Solemn Liturgy of the 
Hours or when there is a Eucharistic procession or other processions 
connected to the Eucharist such as Palm Sunday. 
Corporal:  The square white cloth that is mean to contain the particles 
of the Body of Christ that may fall upon the altar. It should be folded 
with the seams sides out, finish side in so that when open, the finish 
side is up. The red or white cross on the corporal indicates that it 
requires special rinsing before laundering and should simply be ignored 
when unfolding the corporal on the altar. Unfold the corporal so that it 
can be folded properly along the creases without having to flip it. The 
corporal should only be placed upon the altar at the preparation of the 
gifts and NEVER before Mass . It should remain upon the altar until all 
sacred vessels are returned to the altar for purification. It should be 
folded up after the purification of vessels after communion and taken to 
the credence table. 
Credence table:  A side table that is required for a sanctuary to hold 
the vessels and furnishings for Masses before and after they are used at 
the altar. 
Cruet: A distinctive small glass or metal container that contains the 
water or wine to be used at Mass . The water that is called for at the 
offertory or at the purification of the vessels is to be contained in this 
special container. It should be of a distinctive design and different from 
the vessel used to hold water for the ablution of hands. 
Easter Candle:  The large candle that is lit from the Easter fire first on 
Holy Saturday which leads the congregation into the church to celebrate 
the Vigil. It remains burning through the Easter Season at Mass until the 
end of Pentecost Sunday. It is lit and present for baptisms and for 
funerals. 
Finger bowl:  A distinctive glass or metal bowl that is used during the 
priests ablutions (washing of hands). Since the priest may rinse his 
hands after handling the Body of Christ, the water from the finger bowl 
is to be poured down the sacrarium. 



18 

Humeral Veil:  A long rectangular cloth that matches the cope which is 
worn over the priest or deacon’s shoulders like a shawl and is used to 
transfer the blessed sacrament in solemn procession or used to hold the 
monstrance at benediction. 
Lectionary:  The book that contains the scriptures read at Mass . There 
are four volumes:  I. is for Sundays, and often comes in three separate 
volumes that correspond to the three year cycle of Sunday readings; II. 
Year one of the two-year cycle for daily readings; III. Year two of the 
two-year cycle for daily readings;  IV. Ritual and Votive Masses, 
containing readings for the celebrations of Sacraments and other special 
occasions. 
Luna:  The round gold holder that is goes into the monstrance to 
display the Blessed Sacrament at Exposition and Benediction. 
Monstrance:  The ornate gold stand that is used to hold the Body of 
Christ for Adoration and Benediction. It is always placed on an open 
corporal during Exposition of the Blessed Sacrament. 
Ordo:  The small book that contains the order of service for the 
liturgical year. It begins with Advent and continues through Christ the 
King and the last week of ordinary time. It gives the ordinary and special 
readings, prayers, and celebration of the saints. The sacristan and 
Masses coordinator should always check the ordo before a celebration. 
Pall: 1. The white plain or decorated stiff covering that is used over a 
chalice to prevent insects from getting inside. Some priests preserve the 
custom of using a pall for the presider’s chalice. 2. The large white cloth 
that is draped over a coffin or urn with cremains at the beginning of a 
funeral liturgy as a reminder of our being clothed with Christ in baptism 
and our hope of being one of those clothed with a write robe in heaven. 
Paten:  The small, or sometimes large, flat plate without sides that is 
typically reserved for the celebrant’s host. The Roman missal refers to 
the vessel used for the congregation hosts as a paten also. Depending 
on the preference of the priest, he may wish to have the celebrant’s 
host on a paten and not included with the congregation hosts in a 
ciborium or communion bowl. Often at Masses with a small 
congregation or when few hosts are consecrated a smaller paten can be 
used rather than a larger ciborium. This vessel is to be blessed and 
reserved for the celebration of the Eucharist. 
Pitcher and Bowl (Ewer/lavabo):  It is preferable that the vessels used 
to wash the priest’s hand are distinctive. The container for the water 
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should be different from the cruet that holds the water for adding to 
the wine in the chalice at the offertory or what is used for purification. 
Purificator:  The rectangular white cloth that is used with the chalice 
to wipe any drops of the Precious Blood. It is marked with a red cross, 
signifying that it requires special rinsing before laundering. It should be 
folded with the seams inside, finish side out. There should be a 
purificator for every chalice used at a Mass . 
Pyx:  The small, gold container that holds the consecrated hosts for 
carrying the Body of Christ to those unable to attend Mass .  
Roman Missal:  The official liturgical book for the celebration of Mass. 
In times past it has been referred to as the sacramentary; however, the 
use of the term “missal” is preferred. It contains the General 
Instructions, the prayers and responses and the order of celebration of 
the Mass. It is organized that the Sundays in Advent, Christmas, Lent 
and Easter come first, along with the daily Masses during those special 
seasons. Then come the Sundays of Ordinary Time, or “time throughout 
the year”. Then the special celebrations of the Solemnities of the Lord 
Jesus Christ, such as Christ the King.  Then come the regular prayers of 
the Mass , the prefaces, the Eucharistic Prayers, Solemn Blessings, then 
the Sanctoral prayers ordered according to the calendar year. Then 
there are ritual Masses, and special Masses for the saints, and then 
Masses for special needs, votive Masses and finally the Masses for the 
dead. The ribbons should be set in consultation with the celebrant. It is 
desirable that when the Missal is presented to the priest for a prayer, it 
is opened to the correct ribbon. 
Sacrarium:  distinctive sink reserved for use in the sacristy when 
portions of consecrated Body and Blood of Christ may be present. It 
drains directly to the ground and is not connected to the waste water 
system of the church. All altar linens should be rinsed first before 
washing and this initial rinse water be poured down the sacrarium or 
poured directly outside in the ground in a spot away from normal traffic 
or disturbance. 
Sanctuary Lamp:  This is the candle that burns near the tabernacle 
signifying that the Blessed Sacrament is reserved. Typically in a red glass 
container, the sanctuary light should be burning at all times the Blessed 
Sacrament is in the tabernacle. 
Stole:  The narrow, scarf-like garment worn by a priest or a deacon 
signifying the service they give at the liturgy. 
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Tabernacle:  The locked gold box that contains the reserved Blessed 
Sacrament in the Church or Chapel. It should be firmly anchored to the 
structure of the church and always locked. The key to the tabernacle 
should remain in the sacristy outside of the celebration of the Eucharist 
or Adoration and Benediction. 
Thurible:  The vessel that contains the lit charcoal to burn the incense 
at the Eucharist. It is also called a censor. 
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